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ARTICLE 1

AGREEMENT

1.1 Bilateral and Binding Agreement
The articles and provisions contained here constitute bilateral and
binding agreement (Agreement) by and between the Governing Board
of the Jamestown School District (District) and the Jamestown Teachers
Association, CTA/NEA (Association), an employee organization.

1.2 Right to Bargain

This agreement is entered into pursuant to Chapter 10.7, Sections 3540-
3549 of the Government Code (Act).

1.3 Length of Agreement

All provisions of this Agreement, except where noted, shall remain in
full force and effect through June 30, 2027

1.4 Reopeners

For each subsequent year of this contract, reopeners shall be: salary,
benefits, and two other articles of interest to each party.

FOR THE DISTRICT:

Contessa Pelfrey, Superintendent Date
Cheri Bunney, Board President Date
FOR JTA:

Laurie Fisher Rocker, JTA President Date






ARTICLE 2

RECOGNITION

2.1 Employee Represented

The Board recognizes the Association as the exclusive representative of
all certificated employees of the Board excluding: substitutes,
supervisors, management and confidential employees, walk-on-coaches
and county office special education personnel.

2.2 Right to Work

The parties to this Agreement recognize that the duties and work
performed by the certificated employees in the bargaining unit
described above shall be performed only by unit members unless there
are no unit members who are qualified and/or interested in performing
the work, in which case the District may utilize non-bargaining unit
personnel.

2.3 Composition of Unit

The District and Association agree that the composition of the
bargaining unit is appropriate and neither party will seek a clarification
or amendment of any kind, either as to the inclusions or exclusions,
during the terms of this Agreement.



3.1

3.2

3.3
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3.5

3.6

ARTICLE 3

DEFINITIONS

Daily Rate of Pay

Daily Rate of Pay means the unit member’s annual salary divided by
the number of working days required by the Agreement.

Hourly Rate of Pay

Hourly Rate of Pay is the unit member’s daily rate of pay divided by 7
hours.

Immediate Family

Members of the immediate family shall include the mother, father,
mother-in-law, father-in-law, grandmother, grandfather, or a grandchild
of the employee or the spouse of the employee, son, son-in-law,
daughter, daughter-in-law, brother, or sister of the employee, or any
relative living in the immediate household of the employee.

Negotiate in Good Faith

Negotiate in Good Faith means a serious and honest effort on the part of
each party to reach agreement, including, but not limited to, the duty of
each party to provide the other with all information, records, data
worksheets and budgetary materials which may be relevant to the
negotiations, and to meet and negotiate as provided by the Act.

Negotiable Items

Negotiable Items means all items and matters as defined under Section
3543.2 of the Government Code and relevant decisions of the PERB.

Stipend Pay

The District shall pay stipend pay rates for those positions listed in
Appendix B, Stipend Pay Positions of this contract.



3.7 Teacher Instructional Days

Instructional Days means those days students are required to be in
school, unless otherwise provided for in this Agreement.

3.8 Unit Members

Unit Members refers to any employee who is included in the
appropriate unit as defined in Article 2.1.

3.9 Work/Working Days

Work/Working Days means days during which unit members are
required to be present at school.

3.10 Working Hours

Working Hours means the number of hours the unit members are
required to be present at school each day.



ARTICLE 4

EFFECT OF THE AGREEMENT

4.1 The District and the Association mutually agree that the terms and
Conditions set forth in the Articles and provision of this Agreement
represent the full and complete understanding and commitment between
the parties which may not be altered, changed, added to, deleted from or
modified unless by mutual consent in writing or by a procedure
expressly allowing same stated in this Agreement.

4.2 The District and the Association also mutually agree that this Agreement
shall be 1n full settlement of all issues which were, could have been, or
may be the subject of meeting and negotiating. It is further agreed that
none of such issues shall be subject to meeting and negotiating during
the term of this Agreement unless by mutual consent in writing or by a
procedure expressly allowing same stated in this Agreement. The
District has the right to act on any matter during the term of this
Agreement as long as any action is not in violation of this Agreement.

4.3 The District and the Association hereby clearly and unequivocally
waives its rights to meet and negotiate during the term of this
Agreement unless otherwise expressly stated in this Agreement.

4.4 Any policies and practices of the District in conflict with or inconsistent
with the specific and express terms of this Agreement shall be deleted
by the District. The District may amend, change, delete or adopt
policies and practices as long as those policies and practices do not
violate specific and express terms of this Agreement.



ARTICLE 5

NEGOTIATION PROCEDURES

5.1 Submission of Initial Proposals

No later than the regularly scheduled Board meeting in March of each
year, the Association shall submit its initial proposals for reopeners or a
successor agreement to the Board of Education, unless mutually agreed

upon by the Jamestown Teachers Association and Jamestown School
District.

5.2 Beginning Date of Negotiations

The parties shall meet and negotiate in good faith on negotiable items
on a successor Agreement beginning no later than fifteen (15) days after
the regularly scheduled Board meeting in April, at mutually agreeable
times and places of the calendar year in which this Agreement expires.
Any Agreement reached between the parties shall be reduced to writing
and signed by them.

5.3 Copies of Contract

The School District will assume responsibility for providing each
bargaining unit member with copies of the complete contract at a time
mutually agreed upon after ratification.

5.4 Release Time for Negotiations

The Board shall provide reasonable release time for the Association
negotiations team for the purpose of at-the-table negotiating.

5.5 Staff In-service

The Association will disseminate the ratified contract to all association
employees within 30 days. If necessary, the District and the
Association will schedule a joint meeting to explain elements of the
contract.

10



ARTICLE 6

SAVINGS

6.1 Law Changes

If any provision of this Agreement or any application of this Agreement
to any employee or group or employees is held to be contrary to law by
a court of competent jurisdiction then such provision or application
shall not be deemed valid and subsisting, except to the extent permitted
by law; but all other provisions or applications shall continue in full
force effect.

6.2 Negotiation of Changes
It is further agreed that within ten (10) days of receipt of notification of

the court’s decision, negotiations shall commence regarding matters
related to such provision.

11



ARTICLE 7

MISCELLANEOUS PROCEDURES

7.1 No Reduction or Elimination of Benefits

If it becomes necessary to change the wording of this contract, the
Association and/or District shall so inform the other party and request a
meeting to discuss and negotiate, if necessary, the proposed changes.

7.2 Agreement Supersedes District Rules and Regulations

This agreement shall supersede any rules, regulations or practices of the
Board which or may in the future be contrary to or inconsistent with its
terms.

The District may adopt rules and regulations to implement the
provisions of this contract. Before rules and regulations are adopted,
the District shall send a copy to the president of the faculty association,
at the same time the information is sent to the Board.

7.3 No Arbitrary, Capricious or Discriminatory Application
The provisions of this Agreement shall not be interpreted or applied in a
manner which is arbitrary, capricious or discriminatory. Rules which
are designed to implement this Agreement shall be uniform in
application and effect.

7.4 Improvement in Benefits if Law Changes
If the laws of California or the federal government propose or cause
possible changes in this agreement, both teams shall meet and negotiate
the implementation of those changes within fifteen (15) working days
upon written request of either party.

7.5 Statutory Guarantees

Reduction or elimination of benefits which are brought about by the
amendment or repeal of statutory guarantees incorporated into this

12



Agreement shall obligate the parties within fifteen (15) working days of
such amendment or repeal to negotiate a workable compromise of the
benefits in this agreement.

7.6 Individual Contracts

Any individual contract between the Board and an individual unit
member shall be subject to and consistent with the terms and conditions
of this Agreement.

7.7 Rules of Negotiations

The District and Association agree that the process of meeting and
negotiating as defined by the EERA shall take place only between
designated representatives of the District and Association. The District,
its agents or representatives will not meet and negotiate with other than
designated representatives of the Association; and the Association, its
agents or representatives will not meet and negotiate with other than
designated representatives of the District.

13



ARTICLE 8

ASSOCIATION RIGHTS

8.1 Mail Facilities

The Association shall have the right to use the District unit member
mailboxes for communications to unit member without interference,
censorship, or examination of such communications by the employer.
The Association communication must be signed by the Association
president or a prior designated Association representative; exception
shall be official CTA/NEA publications.

8.2 Bulletin Boards

The Association shall have the right to post notices of activities and
matters of Association concern on Association bulletin Boards as
provided. The Association will restrict its bulletins to the Association’s
designated bulletin boards. Each notice posted must be signed by the
Association President or prior designated Association representative;
exception shall be official CTA/NEA publications.

8.3 Use of Building and Equipment
The Association shall have the right to use school facilities and
equipment during all reasonable hours for meetings and other

Association activities. Any additional costs above normal shall be
borne by the Association.

8.4 Access to Work
Authorized representatives of the Association shall have the right to
transact official Association business on school property and utilize

District facilities at all reasonable time provided that such activities or
use do not interfere with classroom instruction.

8.5 Association President Release Days

14



The Association President or their designee may take up to a maximum
of five (5) release days each school year to conduct official Association
business. The Association shall pre-pay the costs of a substitute prior to
using each day.

8.6 Time and Place of Negotiations

At-the-table negotiation meetings between the parties shall take place at
mutually convenient times and places. The District shall grant a
reasonable amount of release time without loss of compensation to no
more that five (5) official negotiators of the Association for meeting
and negotiating with official District negotiators.

15



ARTICLE 9

APPOINTMENT TO DISTRICT COMMITTEES

9.1 The District and Association shall devise a process for selecting staff
representatives to school site councils pursuant to Education Code
Section 52012, representatives on committees to develop standards of
proficiency pursuant to Education Code Section 51215, representatives
on select committees developing staff development programs pursuant
to Education Code 52019, and representatives on school-based program
coordination committees pursuant to Education Code Sections 52800,
52820, 52850, 52870.

9.2 On committees established to interview new certificated staff, the
Association shall appoint at least one unit member. The District shall
give reasonable notice of the scheduling of all interviews.

9.3 On any additional ad hoc committee established by the District or
committees established under the Education Code in which the District
desires teacher participation the District shall communicate its purpose
and the number of teachers it needs to the Association. The association
may appoint that number to said committee.

16



ARTICLE 10

RIGHT TO CONSULT

10.1 The Association has the right to participate in the definition of
education objectives, the determination of the content of courses and
curriculum, the selection of textbooks, and Board actions, or changes
in written Board policies and/or written Administrative Rules and
Regulations which effect employees covered by the terms of this
Agreement.

10.1.1 The District shall give written notice to the Association that
action on any matter of consultation as defined herein, is
being considered. Such notice shall be given to provide

sufficient time for the parties to meet and consult in good
faith.

10.1.2 The Association may exercise its rights to consult on proposed
Board action(s) by requesting consultation of the subject(s).

10.1.3 Should the Association exercise its right to consult, within
fifteen (15) days, or the availability of materials, the parties
shall meet to exchange information, options, proposals and
recommendations freely and to make a good faith effort to
reach a resolution on the matter(s) under consideration.

10.1.4 The District shall give full consideration to such presentations

made by the Association prior to arriving at a determination
of policy or course of action.

17



ARTICLE 11

ACCESS TO INFORMATION

I1.1 Request

The District upon request by the Association, agrees to furnish to the
Association, within fifteen (15) days, all available information
concerning the financial resources and professional staffing of the
District. Such information shall include, but is not limited to: annual
financial reports and audits; register of certificated personnel;
tentative budgetary requirements and allocations; agendas and
minutes of all Board meeting and appropriate attachments there to at
the time of distribution to the Board; census and membership data,
names addresses of all unit members salaries paid thereto; graduate
units beyond BA degree; and other information that may be used in
negotiations, and processing grievances. In addition, the Board, upon
request, agrees to provide any other available information necessary to
fulfill the Association role as exclusive representative.

18



ARTICLE 12

ORGANIZATIONAL SECURITY AND DUES DEDUCTION

12.1

12.2.

Membership and Dues Deduction

12.1.1  The parties to this Agreement acknowledge and agree that
any unit member who has freely and voluntarily consented to
be a dues paying Association member shall have dues deducted
from his/her wages.

12.1.2  The Association shall have the sole and exclusive right to
payroll deduction of regular membership dues for consenting
Association members.

12.1.3  The parties to this Agreement acknowledge and agree that
the entirety of this Agreement applies equally to all individuals
within the unit regardless of whether or not they consent to be
dues paying Association members.

12.1.4  The District shall not be obligated to put into effect any
new or changed deductions until the pay period commencing
thirty (30) days or more after such submission.

12.1.6  Inthe event a unit member changes his/her dues deduction
status or withdraws consent to be a dues paying Association
member, the Association agrees to promptly notify the District
of this change.

Record Keeping/Recording

12.2.1  With respect to membership dues deducted by the District,
the District agrees promptly to remit such monies to the
Association, accompanied by an alphabetical list of unit
members for whom, such deductions have been made and
indicating any changes in personnel from the list previously
furnished.

12.2.2  The Association agrees to furnish any information needed
by the District to fulfill the provisions of this Article.

19



12.3. Hold Harmless

12.3.1  Association agrees to reimburse the District, its officers or
agent for any award or compromise of damages or liability
arising out of any court or administrative action challenging the
legality of the organization security provisions of this
Agreement or implementation thereof provided the District has
complied with the terms of this Article and has promptly
notified Association of its awareness of such action.

12.3.2 Association shall have the exclusive right to decide
and determine whether any such Action shall be compromised,
resisted, defended, tried or appealed, to the extent required by
law. Association shall have the right to select legal counsel at its
sole option and expense.

12.3.3 Name and Address of Unit Members - the District shall
provide to the Association the home address of each unit member,
unless the employee has opted out of such disclosure.

20



ARTICLE 13
GRIEVANCE PROCEDURE
13.1 General

13.1.1 A grievance is a formal written allegation by one or more
bargaining unit members or the Association on behalf of unit
members or on behalf of itself alleging that the District has taken an
action, which misinterprets, or violates a specific provision(s) of this
Agreement.

13.1.2 The purpose of this procedure is to secure at the lowest
possible administrative level equitable solutions to the problems
which may from time to time arise affecting the welfare or working
conditions of unit members as provided in this contract. Both parties
agree that these proceedings will be kept as informal and confidential
as may be appropriate at any level of the proceedings.

13.2 Pre-Grievance Procedure

Prior to the filing of any formal grievance, the grievant shall schedule
a conference with the immediate administrator to discuss the problem
that could precipitate a grievance. The administrator shall have five
(5) working days to consider the problem. The administrator shall
schedule a conference and/or present in writing a proposed solution.

If the representative of the Association meets with the administrator at
this level, the representative shall clearly identify the individually
affected unit member in order to permit the administrator to
understand, clarify and study a possible solution.

The unit member may be accompanied at all conference stages of the
grievance procedure by an Association representative.

13.3 Formal Level
13.3.1 Level 1: Within twenty (20) working days after the occurrence
of the act or omission giving rise to the grievance or after the

grievant knew or should have known of the occurrence of the
act or omission giving rise to the grievance, the grievant must

21



present the grievance in writing to the immediate supervisor.
This statement shall be a clear, concise statement of the
grievance, the circumstances involved, the decision rendered,
if any, and the specific remedy sought. The supervisor shall
communicate a decision to the grievant in writing within ten
(10) working days after receiving the grievance. If the
supervisor does not respond within the time limits, the
grievant may appeal to the next level. Within the above time
limits, either party may request a personal conference.

13.3.2 Level 2: If the grievant is not satisfied with the decision at
Level 1, the grievant may, within ten (10) working days,
appeal the decision to the Superintendent or designee.

The statement shall include a copy of the original grievance,
the decisions rendered and a clear, concise statement of the
reasons for the appeal.

The Superintendent or designee shall communicate a written
decision to the grievant within ten (10) working days. Either
the grievant, the Superintendent or designee may request a
personal conference within the above time limits. If the
Superintendent or designee does not respond within the time
limits provided, the grievant may appeal to the next level.

If the Superintendent’s decision is acceptable to the grievant,
the Superintendent shall take appropriate action to implement
the decision.

13.3.3 Level 3: Mediation If the grievant and/or Association is not
satisfied with the disposition at Level 2, the grievant or the
Association may submit the grievance to a mediator. If the
grievant or Association proceeds to mediation, it shall notify
the District in writing within ten (10) working days of the
Level 2 decision. Within ten (10) days, the parties shall
request the services of a mediator through the State Mediation
and Conciliation Service.

13.3.4 Level 4: Board Hearing If the grievance is not settled in Level

3, the grievant may appeal to the Board of Education in
writing within ten (10) working days of the mediation session.

22



The grievant may request a hearing or request the Board to
consider the grievance based upon the written materials. The
hearing shall be in open session unless the grievant requests a
closed session hearing.

If a hearing is requested, the Board shall schedule a hearing
within twenty-five (25) working days. Otherwise, the Board
shall within twenty-five (25) days, consider the grievance.
The Board shall have five (5) working days after its meeting
or hearing to render its decision.

13.3.5 Level 5: Arbitration if the Grievant and/or the Association are
not satisfied with the disposition of the grievance at the Board
hearing level, the grievant may request the Association to
submit the grievance to an arbitrator.

If the Association proceeds to arbitration, it shall notify the
District in writing within ten (10) working days of the
conclusion of the Level 4, Board hearing.

Within ten (10) working days, the Association and the District
shall attempt to agree upon an arbitrator.

If no agreement can be reached, they shall request the State
Mediation and Conciliation Service (SMCS) to supply a panel
of names or persons experienced in hearing grievances in
public schools. The selection process of the SMCS shall be
used.

The fees and expenses of the arbitrator shall be borne equally
by the District and the grievant. All other expenses shall be
borne by the party incurring them.

The arbitrator shall determine all jurisdictional issues only
after hearing the merits of the grievance. The arbitrator will be
without power to make any decision in conflict with any laws
of the State of California, contrary to, or inconsistent with, or
modifying or varying in any way the express term of this
Agreement.

23



The arbitrator’s decision will be set forth in writing and shall
include the findings of fact, reasoning and conclusion. It shall
be presented to both the District and the Association and shall
be final and binding upon the parties.

13.4 Time Limits

13.4.1 Time limits provided for each level, shall begin the work day
following receipt of the grievance, grievance appeal or written
decision.

13.4.2 Since it is important that grievances be processed as rapidly as
possible, the time limits specified at each level should be
considered to be maximums and every effort should be made
to expedite the process. These limits may, however, be
extended by mutual agreement.

13.5 Rights of Representation

The unit members alleging a grievance must always be present at the initial
grievance proceedings. A JTA/CTA representative may accompany the unit
member at any stage of the procedure if requested by the individual or unit
member.

13.6 No Reprisals

No reprisals of any kind will be taken by the Superintendent or by any
member or representative of the administration or the Board of Education
and no reprisals of any kind will be taken by any individual or group or unit
members or the Association, or any other participants in the grievance
procedure by reason of such participation.

13.7 Miscellaneous
13.7.1 If in the opinion of the Association the pending grievances has
wide effect and could create multiple grievances, the

Association must so inform the administration. If not notified,
the grievance may not be expanded.

13.7.2 Level 1 of the grievance procedure may be bypassed if the
responsible administrator is above the principal or supervisor.

24



13.7.3 Preparation: If it becomes necessary for a unit member to
prepare evidence, or attend a hearing in relation to a
grievance, a reasonable amount of time will be permitted with
notification to the supervising administration. Interruption of
work time shall be held to a minimum.

13.7.4 Grievance — in separate file: Documents relating to a
grievance proceeding shall be held in a separate file until such
time as the issue is resolved. If the grievance is resolved in
favor of the employee, no material shall be transferred to a
personnel file. However, if the grievance issue is resolved in
favor of the District, any issue pertaining to personnel
performance shall become a part of the individual unit
member’s personnel file.

13.7.5 Upon mutual agreement of the Association and the
Superintendent, a grievance may be taken directly to
mediation arbitration.

13.7.6 A unit member may at any time present grievances to the
employer and have such grievances adjusted, without the
intervention of the Association, as long as the adjustment is
not inconsistent with terms of the written agreement. The
Association shall receive a copy of the grievance and the
proposed resolution and be provided an opportunity to
respond prior to any final resolution by the District.

25



ARTICLE 14

DISTRICT RIGHTS

14.1 It 1s understood and agreed that the District retains all of its powers and
authority to direct, manage, and control its operations to the full extent
of the law except as specified in other provisions of this Agreement.

14.2 Included in, but not limited to, those duties and powers are exclusive
right to: determine the times and hours of operation; determine the
kinds and levels of services to be provided and the methods and
means of providing them; establish its educational policies, goals and
objectives; ensure the rights and educational opportunities of students;
determine staffing patterns; determine job descriptions; determine
classifications and reclassifications; determine the number and kinds
of personnel required; maintain the efficiency of District operations;
determine the curriculum; build, move, or modify facilities; establish
methods of raising revenue; contract out work to non-unit members of
unit members outside of the bargaining unit as long as such
contracting out does not result in a layoff, as per Section 2.2; and take
any action on any matter in the event of an emergency. The Board
has the right to direct the Administration to hire, classify, evaluate,
assign, reassign, promote, lay off and terminate. The Board retains
the right to determine the impacts and effects of any action taken
under this Article or other provisions of this Agreement, except as
specified in this Agreement and Education Code.

The exercise of these powers, rights, authority, duties, and
responsibilities by the Board; the adoption of policies, rules,
regulations, and practices in furtherance thereof; and the use of
judgment and discretion in connection therewith shall be limited only
to the extent such specific and express terms are in conformance with
the laws of the State of California.

26



ARTICLE 15

WORK DAY/ WORK WEEK/ WORK YEAR

15.1 Workday
15.1.1 Length of Workday

The District and Association recognize that the varying nature
of a unit member’s day-to-day professional responsibilities
does not lend itself solely to a workday of a rigidly
established schedule. A regular workday for each unit
member shall be 7 hours and 30 minutes Monday through
Thursday and 7 hours on Fridays, (able to leave at 3:00 p.m.),
inclusive of an average daily 40-minute duty free lunch,
except on rainy days when the duty-free lunch may be
shortened to 30 minutes. The day shall also include 10
minutes of duty-free morning break.

15.1.2 Teacher Instructional Day

The teacher instructional day for all F.T.E. unit members will
be 320 minutes plus or minus 10 minutes per day with the
exception of Monday early release days, and minimum days.

Teacher instructional minutes will be time spent with an
assigned class including but not limited to walking to lunch,
the library, bus-loading zone, music, P.E., art, passing
between the upper grade periods, and yard duty and dismissal.

The parties agree to negotiate this section if any law is
enacted to increase student instructional minutes.

15.1.3 Teacher Preparation Time
All F.T.E. unit members shall have 100 minutes preparation

time per week within the workday. Employees working less
than a full day will receive a prorated share of F.T.E. prep
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time. Each F.T.E. will have at least one 50-minute block of
prep time.

Any accumulated loss of preparation time of over 150 minutes
within an instructional year due to holidays and conference
week or due to the inability to secure substitutes, but
excluding vacation days and minimum days, shall be provided
for by a roving substitute, compensatory time, or paid to the
unit member by the agreed upon hourly rate of pay. The form
of compensation must be initiated by the unit member and
agreed upon in writing by the District and unit member.

15.1.4 Professional Duties

In addition to performing duties as assigned, unit members
maybe required to perform other duties which are related to
their regular assignments.

These Professional Duties may include but are not limited to:

* Planning and selecting materials

= Assessment of student work

= [EP/504/SST meetings

= Supervision of students during emergencies

= Conferring with, counseling, or assisting pupils or
parents

= Record keeping

= Other duties related to the teacher’s assignment up to 60
minutes of mandatory staff/committee/collaborative
meetings

* All mandatory annual trainings, such as those identified
in Get Safety Trained, and as identified on the Annual
Notifications Acknowledgement Form

15.1.5 Special Needs Days

During the workday, unit members shall be allowed to leave
after the dismissal of their students for personal emergencies
or to secure medical, dental, optometric services, or for
professional training. The unit member shall notify the office
before leaving the site.

28



15.1.6 Sick Day/Emergency Day Substitute Coverage

If a substitute is unavailable the District will make every
effort to cover the absence with existing staff, including, if
necessary, the administration.

15.1.7 Evening Activities

Those members who are required to return for an evening
meeting, or activity may leave school upon student dismissal.

15.1.8 Minimum Day and Early Release

There shall be:
Four (4) minimum days: three (3) days for report card
preparation, and the last student contact day.

Five (5) minimum days for Parent Conferences.
15.1.9 Voluntary Duties

Unit members may leave after the dismissal of their students
in order to participate in a voluntary school related activity
with prior approval from the administration.

15.1.10 Coaching and Student Activity Positions

Unit members may not be involuntarily assigned duties for
which a stipend is paid.

15.2 Work Year

The work year shall be 184 days. Two (2) Staff work days will be
scheduled immediately prior to the first student instructional day.
Two (2) additional work days, equivalent to 14 hours, shall be
scheduled for Professional Development and agreed upon by the
District and the JTA President.
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15.2.1 It is understood by the parties that teachers shall be required to
sign 1n at staff development training.

15.3 Calendar

The school calendar shall be agreed upon with teachers before
adoption. Should agreement not be reached in time for the Board to
make specific commitments to others agencies or the public, the
Board may establish the year’s calendar.

15.3.1 The calendar committee shall make recommendations

regarding the use and scheduling of variable minutes due to
yearly calendar configuration.
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ARTICLE 16

WORKING CONDITIONS

16.1 Safe Working Conditions

16.1.1 Unit members shall not be required to work in unsafe
conditions or to perform tasks that endanger their health,
safety, or well-being. If unit members believe the conditions
are unsafe, they need to follow Article 16.1.2 and 16.1.3,
unless there is immediate danger.

16.1.2 All unit members have a responsibility to point out and notify
the administrator of any unsafe or hazardous condition. Upon
notification, the administration shall investigate and take
appropriate action.

16.1.3 The District will at all times, within limits of its ability to do
so, comply with the California Occupational Safety and
Health Act and regulations pertaining to school safety. The
District shall notify the Association of any charged non-
compliance with CAL-OSHA rules and/or regulations and the
District will also provide the Association with a copy of its
reply to the charge and a copy of notification of compliance.

16.1.4 The District shall, within two (2) days, upon request provide a
copy of any correspondence between the District and CAL-
OSHA.

16.2 District Responsibility for Unit Members Personal Property

16.2.1 The District shall reimburse the actual cost to replace a unit
member’s personal equipment or personal property damaged,
destroyed, or stolen while on school property during the
instructional year, so long as the unit member has prior
written approval from the administrator permitting the use of
his/her personal equipment or property. Approval form will
be provided by the District. The administration shall have full
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rights to investigation of the loss, as well as right to recover.
(Personal autos are excluded.)

16.2.2 A unit member shall obtain written permission from the
District and fill out the Use of Private Vehicle Form to
voluntarily transport students in his/her personal automobile.
Written permission shall mean that the trip is a school-
sponsored activity. The employee’s insurance provides
coverage and the employee is responsible for the deductible.
The District’s insurance will provide secondary liability
coverage only.

16.3 Student Discipline

The District will follow Education Code in regard to student discipline
and the administration will discuss/outline and publish rules of student
discipline during the before-school inservice each year.

16.4 Assault

16.4.1 In order to provide for unit member safety, the District, during
the before-school inservice session each year shall present a
written/electronic copy of the District policy for student
discipline, including the rights of suspended students. A copy
of the unit member’s right to suspend under the Education
Code Section 48900 shall also be distributed to Unit members.
Any revision of the above information necessitated by a
change in law shall be communicated to the unit members
upon adoption by the District. Unit members may suspend
students in accordance with the Education Code.

16.4.2 Unit members shall report as soon as possible cases of assault
suffered by them in connection with their employment, to
their site/program administrator or other immediate supervisor
who will take appropriate action to provide for unit member
safety. In case of a battery, the action shall include a report of
the battery to the Superintendent and to the proper legal
authority as appropriate.

16.4.3 A unit member shall not be required to engage in any activity
that can reasonably be deemed hazardous to life or limb.
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Should the situation involve student health and/or safety, unit
members may be requested to assist. If damage to personal
property ensues, the District will reimburse the unit member.

16.5 Miscellaneous Conditions

16.5.1 No unit member shall be required to provide specialized health
care service, normally provided for by an R.N. or L.V.N.

16.5.2 The District shall work cooperatively with unit members on
assignment of student teachers from local teacher training
institutions. No student teacher shall be assigned to work
with a unit member without the unit member’s approval.

16.5.3 Unit members’ children shall be accepted as employment
transfers provided they are released from the school district of
their residence and comply with Jamestown School District’s
transfer regulations as outlined in the Behavior and Other
Conditions for Interdistrict Agreement.

16.5.4 Unit members are required to keep daily in class attendance

and weekly/monthly attendance registers per administrative
procedures.
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ARTICLE 17

LEAVE OF ABSENCE

The leaves herein are granted in compliance with the minimum requirements
of the Education Code. Unless the number of days of leave set forth in the
Agreement is greater than the minimums set forth in the Education Code,
only the minimums in the Education Code are granted.

17.1 Sick Leave (Education Code Section 44978)

17.1.1 Every certificated employee employed five (5) days a week in
the District shall be entitled to ten (10) days leave of absence
for illness or injury, exclusive of all days he/she is not
required to render service to the District, with full pay for a
school year of service.

A certificated employee employed for less than five (5)
school days a week shall be entitled, for a school year of
service, to that proportion of ten (10) days leave of absence
for illness or injury; pay for any day of such absence shall be
the same as the pay which would have been received had the
employee served during the day.

Credit for leave of absence need not be accrued prior to
taking such leave by the employee, and such leave of absence
may be taken at any time during the school year. If the
member terminates employment before the end of the school
year, leave for that year will be prorated. If such member
does not take the full amount of leave allowed in any school
year under this provision, the amount not taken shall be
accumulated from year to year.

17.1.2 Maternity
A unit member shall have the right to utilize illness/injury

leave provided for in this Article and the benefits provided
for by Section 44977 of the Education Code for absences
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necessitated by pregnancy, miscarriage, childbirth and
recovery.

The length of absence, including the date on which the leave
shall commence and the date on which the unit member shall
resume duties, shall be determined by the unit member and
the unit member’s physician.

17.1.3 Verification

The District may require that the unit member provide
written verification by a physician of the unit member’s
illness or injury if the unit member has been on sick leave for
five (5) or more consecutive working days.

In cases where the District has cause to believe an abuse of
sick leave 1s occurring, a unit member may be required to
provide written verification of illness by a physician upon
written request by the district.

17.1.4 Additional Leave (Education Code Section 44979)

In addition to all illness/injury entitlement that a unit member
may accumulate within the District, the unit member shall
also be entitled to all unused illness/injury leave which may
have been accumulated while employed in a position
requiring certification qualifications in another school
district, County Office or State Department of Education

17.2 Extended Sick Leave

17.2.1 Pay During Extended Sick Leave (Education Code Section
44977)

If a bargaining unit member is absent from duties on account
of illness or accident for a period of five (5) school months or
less, whether or not the absence arises out of or in the course
of employment of the unit member, the amount deducted
from the salary due the unit member after the exhaustion of
accumulated sick leave under provision 17.1.1 for any month
in which the absence occurs shall not exceed the sum which
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1s actually paid a substitute employee employed to fill the
unit member’s position during the unit member’s absence; or,
if no substitute employee was employed, the amount which
would have been paid the substitute employee had the unit
member been employed.

17.2.2 The District shall provide each unit member with an
accounting of the total number of accumulated illness/injury
leave days the unit member currently has and the number
used. Such accounting shall be provided each September.

17.2.3
Upon exhaustion of all accumulated illness/injury leave
credit, a unit member who continues to be absent under the
provisions of this Article shall receive for up to one-hundred
(100) working days, the difference between the employees
pay and the amount actually paid a substitute; or, if no
substitute has been employed, the amount that would have
been paid the substitute; or fifty percent (50%) pay,
whichever is greater. The District shall require that the unit
member provide written verification by a physician of the
unit member’s extended illness or injury.

17.3 Industrial Accident and Illness Leave (Education Code Section 44984)

The District specifically limits its liability to the minimum
requirements mandated by the Education Code Section 44984.

17.3.1 Unit members shall notify the district of any work-related
injury within one (1) day of the injury using the notification

procedure currently in effect in the district.

17.3.2 Such leave shall not exceed sixty (60) working days in any one
fiscal year for the same accident.

17.3.3 Allowable leave shall not be accumulative from year to year.

17.3.4 Industrial accident or illness leave will commence on the first
day of absence.
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In addition to all illness/injury leave entitlement that a unit
member may accumulate with the District, the unit member
shall also be entitled to all unused illness/injury leave which
may have been accumulated while employed in a position
requiring certification qualifications in another school
district.

17.3.5 Payment for wages lost on any day shall not, when added to an
award granted the employee under Workers Compensation
Laws of the State, exceed the normal wages for the day.

17.3.6 Industrial accident leave will be reduced by one day for each
day of authorized absence regardless of a compensation
award made under Workers Compensation.

17.3.7 When an industrial accident or illness occurs at a time when
the full sixty (60) days will overlap into the next fiscal year,
the unit member shall be entitled to only that amount
remaining at the end of the fiscal year in which the injury or
illness occurred, for the same illness or injury. When
entitlement to industrial accident or illness leave has been
exhausted, entitlement to other statutory sick leave will then
be used; but if a unit member is receiving Workers
Compensation, the unit member shall be entitled to use only
so much of his/her accumulated or available sick leave,
accumulated compensating time, vacation or other available
leave which, when added to the Workers Compensation
award, provide for a full day’s wage or salary.

Any unit member receiving benefits as a result of this section
shall during periods of injury or illness, remain within the
State of California unless the District authorized travel
outside the State.

17.3.8 A unit member shall be deemed to have recovered from an
industrial accident or illness, and thereby able to return to
work, at such time as the unit member and the unit member’s
physician or a Workers Compensation-designated physician
agree that there has been such a recovery.
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A Fit for Duty assessment by the JPA insurer will be required
before returning to work.

17.3.9 An industrial accident or illness as used in this paragraph,
means any injury or illness whose cause can be traced to the
performance of services for the District.

17.4 Personal Necessity Leave (Education Code Sections 44981 and
44978.5)

17.4.1 A unit member may use no more than ten (10) days of
accumulated sick leave per school year in case of compelling
personal importance or necessity, except as specified in
17.4.2.4.

17.4.2 For purposes of this provision, compelling personal importance
or necessity includes but is not limited to:

17.4.2.1 Graduation, weddings, educational activities,
significant events, death or serious illness of a
member or the unit member’s immediate family
and other close relationships.

17.4.2.2 Accidents involving his/her person or property or the
person or property of a member or his/her
immediate family.

17.4.2.3 An emergency requiring prompt response.

17.4.2.4 The District may approve requests for extension
beyond the 10-day limit for catastrophic illness of a
member or unit member’s immediate family.

17.4.2.5 If a request for a personal necessity day is turned
down by the administration, it can be appealed to an
appeals committee. The appeals committee shall be
comprised of a teacher, a district administrator, and
a school board member.

17.4.3 For purposes of this provision, compelling personal
importance or necessity shall not include:
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17.4.3.1 Pursuit of business, financial, or economic interests
of the unit member.

17.4.3.2 Vacation or other recreational pursuits.
17.4.3.3 Social events
17.4.3.4 Any concerted refusal to work.

17.4.4 Except in case of an emergency, advance permission for leave
taken pursuant hereto must be obtained from the immediate
administrator, who shall have sole discretion to determine
whether the request for leave qualified hereunder. If
possible, advance notice of taking leave for an emergency
shall be given by the employee to the immediate
administrator.

17.5 Bereavement Leave (Education Code Section 44985)

Each unit member is entitled to a leave of absence, not to exceed five
(5) days on account of death of any member of the unit member’s
immediate family. No deduction shall be made from the salary for
such unit member nor shall such leave be deducted from other leaves.

Members of the immediate family, as used in this section, mean the
mother, father, mother-in-law, father-in-law, grandmother,
grandfather or grandchild of the unit member or the spouse of the unit
member: son, son-in-law, daughter, daughter-in-law, brother, or sister
of the unit member or any person living in the immediate household
of the unit member. The District may include other relationships at its
discretion.

17.6 Judicial Leave

17.6.1 Unit members shall be granted leave, without loss of pay, to
appear in court as a witness, other than a litigant, or to
respond to an official order from duly authorized government
agencies, or to serve as a juror. When not required to be
present by the court, unit members shall, within reason,
observe normal working hours at the school site.

39



17.6.2 Any compensation, less any mileage expenses, received for
appearance as a witness or from serving as a juror under this
Section shall be endorsed over to the District so that the unit
member’s compensation for any days of absence for the
above purposes shall not be in excess of, nor less than, the
unit member’s regular pay.

17.6.3 As a matter of general policy, the District does not normally
encourage employees to seek exemption from or
postponement of jury duty except when extenuating
circumstances create a hardship for the unit member or
District.

17.6.4 A unit member on jury leave shall be entitled to return to the
same assignment held at the time such leave commenced
unless such assignment had been discontinued, in which case
the employee shall be entitled to a comparable position.

17.7 Personal Leave with Pay

17.7.1 Unit members shall be entitled to five (5) days of accumulated
sick leave for personal (no tell) leave.

17.7.2 Unit members shall submit their leave form prior to the
beginning date of the leave except when extenuating

circumstances make this impossible.

17.7.3 Such leave may be used at the discretion of the unit member
who shall not be required to explain the reason.

17.7.4 Leave shall be granted on the availability of substitutes.

17.7.5 Personal (no tell) leave days shall not be used on Staff
Development Days. Personal Leave (no tell) may not be
used for more than 2 days immediately before or after a

vacation or holiday period.

17.8 Personal Leave without Pay
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17.8.1 The District may grant a unit member, upon request, an unpaid
leave of absence for up to one (1) school year to pursue
personal endeavors such as, but not limited to, study,
exchange teaching, Peace Corps, Vista, or other personal
interests. Such leave may be extended for an additional
twelve (12) months. Peace Corp and Vista leaves count as
service for salary step advancement. The unit member will
notify the District in writing the purpose of the leave.

17.8.2 Personal leaves up to a minimum of two (2) weeks shall be
granted by the Superintendent. Leaves over two (2) weeks
shall require Board approval. Personal leaves shall be
granted at the discretion of the Superintendent and/or the
Board of Trustees.

17.8.3 A leave of absence may be granted to a unit member without
pay for the purpose of raising his/her natural or adopted
child. Such leave shall normally be for not more that twelve
(12) working months in order that the return date shall
coincide with normal school breaks; i.e., the beginning of a
semester. Unit members returning from such leave shall be
placed per Article 17.11.4. A unit member shall be entitled
to return to the same assignment held at the time such leave
commenced unless such assignment has been discontinued,
in which case the employee shall be entitled to a comparable
position.

17.9 Disability Applicant Leave

The District shall grant a leave of absence without pay to any unit
member who has applied for a disability allowance from the State
Teachers Retirement System (STRS). This leave shall not extend
thirty (30) days beyond the final determination of the disability
allowance. If the unit member is determined to be eligible for the
disability allowance by STRS, such leave shall be extended for the
term of the disability but not for more that thirty-nine (39) months
from the date of notification of the determination.

17.10 Family Care and Medical Leave
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The District shall provide a unit member, upon request, Family Care
and Medical Leave in accordance with this Article, or unit members
may access the Family Care and Medical Leave Act of California
website via this link: https://www.calchamber.com/california-
employment-law/pages/fmla-cfra-overview.aspx

17.11 Miscellaneous Provisions

17.11.1 Those unit members who go on an unpaid leave of absence
during any pay periods shall receive their health and welfare
benefits for the balance of that pay period.

17.11.2 Unit members granted an unpaid leave of absence shall be
allowed to continue the District’s fringe benefits at their own
expense if the insurance carriers permit such arrangement.

17.11.3 Leaves shall be granted on the condition that a qualified,
acceptable replacement may be employed.

17.11.4 Unit members returning from an unpaid leave shall be
entitled to return to their prior teaching assignment unless such
assignment has been discontinued, in which case the employee
shall be entitled to a comparable position.
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ARTICLE 18

JOB SHARING

18.1 The Board of Trustees shall consider each job sharing request on
individual merits. The Board’s discretion is limited only by the
provisions of Section 7.3 of this contract.

18.1.1 An initial request to job share, to continue, or discontinue job
share, shall be filed with the Superintendent by March 1. A
job share shall continue unless one or both parties request a
return to a non-share status. If the unit member requests a
non-share status for the forthcoming year, the request will be
honored when it meets the District’s needs and there are
available openings.

18.2 Unit Members involved in job sharing shall:

18.2.1 Be compensated in proportion to the percentage of the position
he/she assumes.

18.2.2 Be awarded district benefits in proportion to the position
he/she assumes.

18.2.3 Be awarded all statutory and district leaves in proportion to the
percentage position he/she assumes.

18.2.4 Participate in all workshops, school-based coordinated
days, and inservices during the instructional work year,
except when the District, after consulting with the non-
scheduled teacher, determines that said teacher need not
participate. Required participation by said teacher for the
above-mentioned activities shall be compensated for with a
paid day of leave for each day of required participation.
Each day of paid leave must be used, given the availability of
substitutes, with twenty (20) working days of the date of
required participation.
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18.2.5 Participate in scheduled events such as Back-To- School
Night, Open House, and Parent Conferences.

18.3 If during the term of a job share a full-time position becomes available,
a job sharing member shall be permitted to return to a full term
contract providing he/she qualifies for that position and an acceptable
replacement for the job sharing assignment can be found.

18.4 A teacher’s seniority shall not be affected by job sharing.

18.5 A unit member shall receive a step advancement on the salary schedule
if his/her share of the job sharing assignment is equal to 50% or more
of a full time assignment.

18.6 If a job share teacher goes on a paid leave of absence the remaining
teacher shall have the option of assuming the substitute job sharing
position without additional benefits at the rate of pay of a long-term
substitute.
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ARTICLE 19

LAYOFF/RESIGNATION /REEMPLOYMENT

19.1 Layoff Procedure
19.1.1 Notification of Association

If conditions exist which suggest the possibility of teacher
layoff, the District will notify the Association of the
possibility and seek cooperative solutions.

19.1.2 Will Follow Education Code

However, if layoff is necessary, the District shall follow Ed.
Code Section 44930 and notify members no later that March
15.

19.2 Reemployment of Employees

19.2.1 Permanent unit members laid off shall be eligible for
reemployment for a period of 39 months and shall be
reemployed in preference to new applicants except as
permitted by the Education Code. Probationary unit
members laid off shall be eligible for reemployment for a
period of 24 months and shall be reemployed in preference to
new applicants except as permitted by Ed. Code.

19.3 Reemployment of Resigned Employees

A unit member who resigns after two years of satisfactory service and
is reemployed within 39 months shall be placed on the same step of
the salary schedule with reinstatement of rights and privileges, which
were in effect at the time of the resignation. Education Code 44930-
44931.
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ARTICLE 20

TRANSFER/REASSIGNMENT

A reassignment is the movement of a unit member from one subject area of
another subject area, or movement from one grade level to another. A
transfer 1s the movement of a unit member from one school site to another
within the District.

20.1 Voluntary Transfer/Reassignment

20.1.1 A unit member may submit a request for transfer/reassignment
to the District at any time, whether or not a vacancy exists. A
unit member may submit a request for a reassignment
subsequent to the posting of a vacancy notice pursuant to the
posting of this Article.

20.1.2 If two (2) or more unit members with appropriate credentials
apply for reassignment, the administration shall review all
applications. The rights of placement shall be the duty of the
Superintendent. All applicants shall be given equal
consideration. Seniority shall be the deciding factor if all
qualifications are considered equal.

20.1.3 Transfer/reassignment shall not be denied arbitrarily,
capriciously, punitively, or without educational basis.

20.1.4 If a unit member’s request for a voluntary
transfer/reassignment is denied, the unit member shall be
granted, upon request, a meeting with the administrator who
denied the request to discuss the reason for the denial. The
unit member may request and shall receive written reason for
the denial following said meeting.

20.1.5 A unit member returning from an extended leave of absence
shall be afforded those rights concerning reassignment as
specifically defined at the time the leave was granted, as
included in the contract.
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20.2 Involuntary Transfer/Reassignment (Administratively instituted
transfers)

20.2.1 An involuntary transfer may be made:

20.2.1.1 To fill a vacancy caused by enrollment changes,
either an increase or decrease. Or if a school 1s closed.

20.2.1.2 To improve the educational program within a school
or within the District.

20.2.2 A good faith effort will be made by the administration to find
an alternate solution before an involuntary
transfer/reassignment is acted upon. In the event of an
involuntary transfer/reassignment, the unit member shall be
advised through a personal conference with the administrator,
followed by written notification stating the reasons for the
transfer/reassignment.

20.2.3 A unit member being involuntarily transferred/reassigned shall
be consulted on the unit member’s preference and shall be
given consideration prior to the consideration of individuals
who have voluntarily requested a transfer. Consideration will
be made to place a unit member being transferred into an
equivalent position.

20.2.4 If an involuntary transfer becomes necessary because of a
surplus staff at a particular school, the District shall seek
volunteers prior to making an involuntary transfer.

20.2.5 Placement of teachers who involuntarily transferred may be
based on the following:

20.2.5.1 Credential limitations and qualifications.
20.2.5.2 Professional preparation (e.g.; degrees, area of
study, recently completed study, experience by

level and subject, recent experience, evidence of
continued professional growth, etc.)
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20.2.5.3 Specific program skills (e.g.; team experience,
reading, resource, computer, math, library
training, media skills, etc.)

20.2.5.4 Seniority shall be one of the considerations.

20.2.6 If a unit member is reassigned or transferred less than ten days
prior to the first working day or after the first working day of
the school, said member shall be given at least five (5) days’
notice and either five days of release time or three days of
pay. The District shall also provide assistance in moving
materials to any new work location. Newly reassigned or
transferred unit members shall be given priority for District-
paid training and conferences.

20.3 Notification of Assignment

If the District is making reassignments, each unit member affected
shall be given written notice not later than May 30 of the next year’s
assignment when possible. Such notice shall specify the grade, grade
level, and subject area to which the unit member will be assigned.

20.3.1 In addition, any special student problems or conditions which
are relative to the assignment shall be communicated to the
teacher.

20.3.2 Should the District have need to reassign or transfer a unit
member after designated date, written notification shall be
made without delay.

20.4 Vacancies

20.4.1 A vacancy is any vacated, promotional, newly-created position
or the District’s need to purchase a preparation period.

20.4.2 The Superintendent shall deliver to the JTA President and
post a list of all vacancies which occur during the school year
and for the following year upon knowledge of the vacancies.
The list shall contain the following:
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20.4.2.1 A closing date that is at least seven (7) calendar
days following the posting date.

20.4.2.2 A job description.

20.4.2.3 Qualifications necessary to meet the requirements
of the position.

20.4.3 The District shall, upon request of a unit member, notify that
unit member during recess or period of leave of any posted
vacancies which may arise during the summer recess or
period of leave. The unit member’s request must be in
writing. (The unit member shall provide a self-addressed
stamped envelope.)

20.4.4 The Association shall be notified of all vacancies through
school email.

20.4.5 If a unit member wishes to transfer or be reassigned he/she
must file an application of intent.

20.4.6. The District shall, upon request of the unit member, deliver in
writing the reasons for the unit member not receiving the
vacancy, promotional position, newly created position, or
purchase of prep period.

20.4.7 No assignment to fill the vacancy shall be made permanent
until the closing date.

20.5 Seniority

20.5.1 Seniority 1s defined as the unit member’s initial date of service
to the School District in a certificated teaching position.

20.5.1.1 Unit members with the same initial date of service
shall have their seniority number determined by
lottery.

20.5.1.2 The lottery shall be conducted by the superintendent

in the presence of at least two (2) Association
representatives. Once the lottery is used to
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determine a unit member’s seniority, that seniority
shall remain in effect for the unit member while
employed in the District.

20.5.2 A unit member’s seniority shall accrue during layoff.
20.5.3 If a unit member is assigned to a non-bargaining unit position
within the District and the position requires a certificate, the

unit member shall accrue seniority.

20.5.4 A unit member on an approved leave of absence shall continue
to earn seniority while on such leave.
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ARTICLE 21

NON-DISCRIMINATION

21.1 Discrimination

The Board shall not unlawfully discriminate, harass, intimidate, or
bully any unit member based on actual race, color, ancestry, national
origin, immigration status, political affiliation, membership or
participation in an employee organization ethnic group identification,
age, religion, domicile, marital or parental status, physical or mental
disability, medical condition, sex, sexual orientation, gender, gender
identity, or gender expression; the perception of one or more of such
characteristics; or association with a person or group with one or more
of these actual or perceived characteristics.

21.2 Application Forms

Application forms and oral interview procedures shall not refer to
membership in or preference for an employee organization.
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ARTICLE 22

PERSONAL/ACADEMIC FREEDOM

22.1 Itis the position of the District that all instruction shall be fair,
accurate, objective, and appropriate to the age and maturity of the
student(s), and sensitive to the community needs and the needs and
values of our diverse cultures and heritages. Academic freedom is
essential to the fulfillment of this position and the District
acknowledges the fundamental need to protect unit members from
unreasonable censorship or restraint which might interfere with the
unit members’ obligation to pursue truth in performance of their
teaching functions.

22.2 A unit member shall have reasonable freedom in presentations and
discussions, and may introduce political, religious, or otherwise
controversial material, provided that said material is relevant to the
course content and within the scope of the law.

22.3 If the material being presented is inappropriate for the age and maturity
of the students or is inconsistent with the approved curriculum, the
administration may require that the instructor discontinue the type or
content of the presentation.

22.4 In performing teaching functions, unit members shall have reasonable
freedom to express their opinions on all matters relevant to the course
content, in an objective manner. A unit member, however, shall not
utilize the unit member’s position to indoctrinate students with the
unit member’s personal political, and/or religious views.

22.5 The personal life of a unit member is not an appropriate concern of the
District for purposes of evaluation or disciplinary action unless it
adversely affects the unit member from performance of the unit
member’s assigned duties.

22.6 A unit member shall be entitled to full rights of citizenship, and no
religious or political activities, or lack thereof, of any unit member
shall be used for purposes of evaluation or disciplinary action unless
said activities violate Ed. Code Section 44932. Bargaining unit
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members shall not be subjected to harassment, intimidation, abusive
language, insults or interference during the course of and in the
performance of their job-related duties.
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ARTICLE 23

RETIREMENT

23.1 Retirement Benefit

Bargaining unit members with a minimum of 15 years of full-time
service with the district may choose one of the Retirement benefits
options:

1. Bargaining unit members with a minimum of 15 years
consecutive service with the district who retire from
STRS/PERS at age 55 or above will receive a $15,000 to be
used for STRS time, or taken as cash. In the event of the death
of the retiree, any unpaid portion of the $15,000 shall be paid to
his/her estate.

2. All employees who are continuous employed with the district
for 15 or more years will be eligible to receive up to five years
of health benefits at retirement. This would be at the annual
negotiated health cap up until the age of 65. This benefit is for
the employee only and in the event of death of the retiree, will
not be paid to the unit member’s estate.

See Appendix D of this agreement for the retirement form.
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ARTICLE 24

PERSONNEL FILES

24.1 There shall be a single personnel file for each unit member placed in a
District designated office.

24.2 Materials in the personnel file of a unit member, except as noted
below, shall be made available for inspection by the unit member
involved. Upon written authorization by the unit member, an
Association representative may review the unit member’s file or
accompany the unit member in the unit member’s review of the file.
Materials which may be excluded from inspection shall be limited to
rating, reports or records, which were obtained prior to the
employment of the unit member involved. Unit members shall have
the right to obtain a copy of personnel file materials, upon request.

24.3 Information of a derogatory nature, except materials excluded in
accordance with Section 24.2 above, except content of an evaluation,
shall not be entered or filed unless and until the unit member is given
notice and an opportunity to review and comment thereon. A unit
member shall have the right to enter, and have attached to any such
derogatory statement, the unit member’s own comment thereon. Such
review, and any preparation of comments in response to the material
and/or statement, shall take place during normal business hours, and
the unit member shall be released from duty for this purpose without
salary reduction at a mutually agreed upon time (Education Code
44031). If the unit member alleges that the material 1s false and/or
hearsay, a grievance may be initiated to determine the validity of such
material. The material shall not be entered or filed unless and until
such grievance sustains the material. In the event the District fails to
comply with the provision of this section, such material shall not be
allowed as evidence in any disciplinary action against the unit
member or used by the District in any grievance filed by the unit
member.

24.4 All material placed in a unit member’s personnel file shall be dated and
signed by the person who caused the material to be prepared. Material
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in excess of three (3) years of age may be removed by the unit
member.

24.5 Documents must be signed and dated by the person or persons who
draft and/or request placement of the material in the unit member’s
personnel file, excluding routine materials not related to a unit
member’s performance.

24.6 Access to a unit member’s personnel file shall be limited to the
appropriate administrator(s) and the unit member.

The contents of all personnel files shall be kept in strictest confidence.
The District shall keep a log indicating the persons who have
requested to examine a personnel file, as well as the date such
requests were made. Such log shall be available to examination by the
unit member or their authorized Association representative.

24.7 Whenever a personnel file is reviewed, an authorized representative of
the District shall be present to monitor the safe keeping of its contents.
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ARTICLE 25
EVALUATION

Administrators shall use the procedures and forms contained in Appendix C
to evaluate the certificated bargaining unit members.
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ARTICLE 26
PUBLIC AND PARENTAL COMPLAINT PROCEDURES
26.1 Procedure

When citizens, parents, or guardians present informal complaints (oral)
and/or formal (written) complaints regarding a unit member to school
officials, no record shall be placed in their personnel files unless the
following procedures have been followed.

26.2 Informal Oral Complaint Procedure

26.2.1 The administrator receiving a complaint about a teacher shall
encourage the complainant to present the complaint to the
unit member.

26.2.2 Should the problem not be resolved with the unit member, the
complaint may be presented to the unit member’s immediate
supervisor who may investigate and notify the unit member
of the allegation. Such investigation shall include a
conference with the complainant, the principal, and the unit
member and the unit member’s representatives. The
investigation findings will be reported to the unit member
within five (5) days of the conference.

26.2.3 If the complainant refuses to attend the conference, the
complaint shall not be utilized by the District in any
evaluation or disciplinary action against the unit member.

26.2.4 Disciplinary action may not be taken against any unit member
unless consistent with just cause standards as set forth in
Article 27.

26.3 Formal (Written) Complaints
26.3.1 If the matter is not resolved at the informal (oral) level to the
satisfaction of the complainant, the complaint must be put in

writing within seven (7) working days and the original
submitted to the unit member with a copy to the unit
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member’s immediate supervisor or the matter shall not go
forward.

26.3.2 Should a formal written complaint be submitted, the unit
member’s immediate supervisor or a designee may conduct a
formal investigation about the complaint. Such an
investigation shall include a conference with the
complainant, a District administrator, the unit member and/or
the unit member’s representative if desired.

26.3.3 The unit member shall be given prior notice of the formal
(written) complaint and any related information that could be
filed later, so that the unit member has a reasonable
opportunity, seven (7) workings days, to present relevant
information to his or her immediate supervisor.

26.4 Board Hearing

26.4.1 In the event that no resolution is reached at the formal meeting
to the satisfaction of the complainant, the complainant may
request in writing that the complaint be forwarded to the
Board of Education for hearing.

26.4.2 The hearing may be a public session or a closed session at the
election of the unit member within sixty (60) days of the
receipt of the written complaint.

26.4.3 The administrator shall present to the Board in any such
hearing the reasons and relevant data which it used in support
of the position/conduct of the unit member in said complaint.

26.4.4 1f the unit member 1s not satisfied with the Board’s findings
and believes the complaint to be false and/or based on
hearsay, an appeal to the court may be initiated.

26.4.5 If no written complaint is received and the District has no
independent evidence of inappropriate conduct related to the
complaint, the matter is dropped.

26.5 Records
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26.5.1 No record of any complaint shall be kept if an investigation by
the District shows that the complaint is false, or based solely
on hearsay and has no basis in fact, and/or the District
believes there should be no record.

26.5.2 Complaints that are withdrawn or are shown to be false shall
neither be placed in the unit member’s personnel file nor
utilized in any evaluation or disciplinary action against the
unit member.

26.5.3 Anonymous complaints shall not be processed pursuant to the
provisions of this section.

26.5.4 The Board shall not dismiss a unit member on the basis of
unproven allegations in a public or parental complaint.
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ARTICLE 27

JUST CAUSE/DUE PROCESS

27.1 Just Cause/Due Process

The District may discipline a unit member only for just cause.
Discipline shall include warnings, reprimands, or suspensions without
pay for less than fifteen (15) working days. Discipline shall not
include dismissal or suspensions for more than fifteen (15) working
days.

27.2 Progressive Discipline

27.2.1 The following progressive discipline procedures will be
applied except where the serious nature of the offense may
require the District to directly impose a written warning,
written reprimand, or suspension without pay. Whether or not
the serious nature of the offense required bypassing
progressive discipline steps, a suspension without pay may be
submitted to arbitration under Article 13 Grievance
Procedure of the Agreement.

27.2.1.1 Verbal Counseling/Warning
The District shall first issue a verbal
counseling/warning before imposing further
discipline. Verbal counseling/warning may result in
a post-conference summary memorandum. Post-
conference memorandum will not be placed in the
unit member’s personnel file.

27.2.1.2 Written Warning
Subject to 27.2.1 above, written warnings will not
be used unless the unit member has been verbally
warned about similar actions within the last twelve
(12) months. Written warnings will not be placed in
the unit member’s file.
27.2.1.3 Written Reprimand
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Subject to 27.2.1 above, written reprimands will not
be used unless the unit member has received a
written warning about similar actions within the last
twelve (12) months. The unit member will sign the
reprimand to acknowledge receipt and a copy may
be placed in the unit member’s personnel file.

27.2.1.4 Suspension without Pay
Subject to 27.2.1 above, suspension will not be
used unless the unit member has received a written
reprimand about similar actions within the last
twelve (12) months. No unit member will be
suspended more than fifteen (15) working days,
during the school year. In all instances, however,
the length of a suspension will relate to the severity
of the action.

27.3 Notice

Notice of suspension will be made in writing and served in person or
by certified mail upon the unit member by the superintendent or
designee. A copy will be concurrently provided to the Association
president. The notice of suspension will contain:

27.3.1 A statement of the specific acts or omissions upon which the
action is based.

27.3.2 A statement of the cause(s) for which action is recommended;
27.3.3 Where applicable, the Education Code section, policy, rule,
regulation or directive violated;

27.3.4 Penalty proposed and effective date;

27.3.5 Copies of the documentary evidence upon which the
recommendations are based;

27.3.6 A statement of the unit member’s right to challenge the
proposed action by requesting a hearing pursuant to the
arbitrations procedures of the Article 13 Grievance Procedure
of this Agreement subject to 27.5.1 below.
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27.4 Administrative Leave

In the event a unit member is placed on administrative leave without
advance notice, a notice will be sent to the unit member by certified
mail addressed to the unit member’s last known address, within five
(5) days of the unit member’s removal from the position, with a copy
concurrently provided to the Association president.

27.5 Arbitration

27.5.1 Only suspension without pay may be appealed to arbitration
under the grievance procedure in Article 13 Grievance
Procedure of the Agreement commencing with section
Arbitration Level. If appealed in a timely manner, the penalty
will not be applied until the arbitrator’s decision is rendered,
except for just cause necessitating the immediate removal or
the unit member from the worksite. At arbitration, the just
cause for earlier discipline may be determined by the
arbitrator.

27.5.2 The Association must request arbitration by delivering written
notice of appeal to the superintendent within twenty (20)
workings days after receipt of the notice. If the Association
does not demand arbitration within the above timeline, the
suspension without pay may be imposed immediately by the
superintendent or designee.

27.6 Confidentiality
All information or proceedings regarding any actions or proposed

actions pursuant to the Article will be kept confidential by the parties
to the extent permitted by law.

27.7 Education Code

This Article is intended, for the purpose of suspension, to replace the
provision of Education Code Sections 44944, but will not apply to
suspension pursuant to the Education Code Sections 44940 or 44942.
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Nor is the Article intended to preclude the District’s right to non-
reelect probationary unit members.
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ARTICLE 28

SALARY

Salary
28.1 The salary schedule is listed in Appendix A.

28.1.1 All bargaining unit members who have over 105 units
are to be paid at the rate of $70 per unit, up to a maximum of
140 units

28.2 Experience

28.2.1 New teachers without teaching experience will be placed
on Step 1.

28.2.2 Experienced teachers new to the District may not be
placed above Step 8 on the current salary schedule.
Placement on Steps 2 through 8 will be on the basis of
full-time teaching experience.

28.3 Stipends
Appendix B of this agreement lists the stipend schedule.
28.4 Units
28.4.1 All academic units to be considered for salary
increments must be acquired from an accredited college
or university unless prior approval is granted by the
Evaluation Unit Committee. See guidelines in

Appendix F.

28.4.2 All units to be considered for salary increments must be
approved by the Unit Evaluation Committee.

28.4.3 Professional growth units (in lieu) must be presented to
the Unit Evaluation Committee for approval under the
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existing policy guidelines, at least 14 days prior to
enrollment.

28.4.4 Approved work taken during the regular academic
school year, and the summer of that school year will
count toward reclassification for the ensuing year if
appropriate proof is filed by the deadline.

28.4.5 Proof of enrollment or attendance must be filed with the
District prior to September 1. By September 10th, a
transcript or grade card must be filed to establish
eligibility for salary movement.

28.4.6 Responsibility for submitting evidence of qualifications,
experience, or units, for the certificated employee, rests
with the employee.

28.5 All verifications for placement pursuant to all provisions of this

28.6.

salary shall be approved by the Unit Evaluations Committee.
The Unit Evaluation Committee shall include the District
Superintendent and two teachers selected by the Jamestown
Teachers’ Association.

The District agrees to maintain the annual average class
enrollment for grades K—3, in accordance with the Grade Span
Adjustment (GSA) requirements, for the duration of the next
three-year contract. Each of the District’s two elementary
school sites shall maintain K—3 class sizes at no more than 27
students per classroom.

Certificated teachers in grades K—3 who have more than 24
students enrolled in their classroom per trimester at any point
during the school year shall receive a one-time stipend of $500
for enrollment of up to 26 students. An additional one-time
stipend of $250 shall be granted for enrollment reaching 27
students.

Stipends will be issued in the pay period following the

qualifying three-month period and no later than June 1 of the
current school year.
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28.7

Certificated teachers in grades 4-8 who have more than an
average of 30 students enrolled in their classroom per trimester
at any point during the school year shall receive a one-time
stipend of $500. For classrooms with an average enrollment
exceeding 35 students, an additional one-time stipend of $250
shall be awarded.

All stipends will be processed in the pay period following the
end of the trimester in which eligibility is determined, and no
later than June 1 of the current school year.
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ARTICLE 29

HEALTH AND WELFARE BENEFITS

The District agrees to pay up to a maximum of $11,000 per year for each
full-time employee’s annual health care coverage. The District’s
contribution for part-time employees will be prorated for those employees
who participate in the benefits program. If a part-time employee chooses not
to participate, there will be no District contribution.

68



APPENDICES

PAGES 68-73



Jamestown School District

2025/2026 Certificated Salary Schedule

1 2 3 4 5 6 7
BA BA BA BA BA BA
BA plus plus plus plus plus plus
30 units 45 units 60 units 75 units 90 units 105 units
1 $ 54,789 ' $ 56,754 $ 58172 ' $ 59,626 | $ 6,18 $ 62,643  $ 63,270
2 $ 56,158 | $ 58,173 $ 59,626 | $ 61,117 | $ 62,646  $ 64,210 | $ 64,852
3 $ 57,562 | $ 59,627 $ 61,117 | $ 62,645 $ 64,212  $ 6585 $ 66,473
4 $ 59,001  $ 61,118 $ 62,645  $ 64,21 | $ 65817 $ 67460 $ 68135
5 $ 60,476 ' $ 62,646 $ 64211 $ 6586 | $ 67,463  $ 69,147 | $ 69,838
6 $ 64,212 $ 65816 $ 67461 $ 69,149 $ 70,875  $ 71,584
7 $ 65817 $ 67462 | $ 69,148 $ 70,878 $ 72,647 $ 73,374
8 $ 67463 $ 69,148 $ 70877 '$ 72,650 $ 74,463 $ 75,208
9 $ 69,149 $ 70877 $ 72,649 '$ 74,466 $ 76,325 $ 77,088
10 $ 70,878 $ 72,649 $ 74,465 $ 76,328 $ 78,233 $ 79,015
1 $ 74,465 $ 76,326 $ 78236 $ 80,89 $ 80,991
12 $ 76327 ' $ 78235 $ 80192 | $ 82194 $ 83,016
13 $ 80190 $ 82197 $ 84,248 $ 85,001
14 $ 82,105 | $ 84,252 $ 86355 $ 87,218
15 $ 84,250 $ 86,358 $ 88,514 $ 89,399
16 $ 86356 $ 88,517 $ 90,726 $ 01,634
17 $ 89,845 | $ 02,087 $ 093,008
18 $ 91192 $ 93,469  $ 94,403
19 $ 092,560 $ 94,871 $ 05,819
20 $ 93,949 $ 96,2904 $ 97,257
21 $ 95358 $ 97,738 | $ 98,715
22 $ 06,788 | $ 099,204 $ 100,196
23 $ 98,240 $ 100,692 $ 101,699
24 $ 102,203 | $ 103,225
Intern  $ 49,965
$ 49,966
Masters or Special Credential: $2,000
Combination Class: $1,500
Bilingual Class: $1,500
Units: $70 per unit over 105 units up to a maximum of 140 units
Health & Welfare Cap: $11,000
1% increase to 2015/16 schedule for the 2016/17 school year/Board Approved: May 11, 2016
1.5% Increase to 2016/17 schedule for the 2017/18 school year/Board Approved May 9, 2018
2.5% Increase to 2017/18 schedule for the 2018/19 school year/Board Approved: 4/10/19
2.5% Increase to 2018/19 schedule for the 2019/20 school year/Board Approved: 4/10/19
No changes were made to the 2019/20 salary schedule for the 2020/21 school year
1.5% Increase to 2020/21 schedule for the 2021/22 school year/Board Approved: 05/12/2021
Increase Health & Welfare Cap to $9,200/Board Approved: 05/12/2021
Drop Step one and move step two to step one, 4.5% increase to 2021/22 schedule for the 2022/23 school year, and increase the Health and

Welfare Cap to $9,600 Board Approved: 06/29/2022

7.00% increase to the 2022/23 salary schedule for the 2023/24 school year and increase the Health and Welfare Cap to $10,400.00 Board
Approved: July 12, 2023

1% increase to the 2023/24 salary schedule for the 2024/25 school year. Board Approved: July 10, 2024

2.25% increase to the 2024/25 salary schedule for the 2025/26 school year. Add column 7 BA plus 105 units and change unit stipend to
$70 per unit over 105 units up to a maximum of 140 units. Change steps 17-24 in columns 5, 6, and 7 to an increase of 1.50% each step.
Increase Health and Welfare Cap to $11,000. Board Approved: June 18, 2025
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Jamestown School District
Appendix B
Certificated Sports/Activities Salary Schedule

Sports:

6™ Grade Sports $1,300
7™ Grade Sports $1,400
8t Grade Sports $1,400

*Each grade level must have its own practice and games to receive the full stipend for each grade
level

**Combined teams due to lack of participation will only receive one stipend.

*%*% Stipend includes time for mandatory trainings for coaches

Activities:

Athletic Director $3,000
Drama/Performing Arts $1,400

Mentor (Intern/Induction) $1,400

Music Director $1,500

Saturday School Teacher $180 per day/session
Science Camp Daily Sub Rate
Science Fair/History Fair $ 400

Science Camp Fundraising Coordinator $1,200

*Special Education Coordinator $1,300

**Special Education Caseload $2,000 per trimester
Speech (if after school practices held) $ 400

Spelling Bee $ 400

**Student Activity Director $1,400

Website $1,100

Yearbook $1,400

* Responsible for maintaining the master IEP calendar, scheduling and maintaining timelines, oversight of
SEIS, ensuring CALPADS data entry and accuracy related to special education

**Case managers must complete all assigned duties, including completion of IEPs, meeting timelines,
appropriate documentation and record keeping, and service tracking

*** Must teach a leadership class with after school activities and supervise a student council

Professional Development:

Any professional duties or development outside of the bargaining contract is $40/hour
with prior administrative approval. This includes any annual mandatory training.
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Appendix C
Retirement Benefits

Employee Name

In regards to the Management Salary Schedule:
Retirement Incentive: Confidential/Classified Management personnel are eligible for $15,000 with 15
or more years of service credit with the Jamestown School District.

In regards to Article 23 of the CTA/JTA Contract:
23.1 Retirement Benefit

Bargaining unit members with a minimum of 15 years of full-time service with the district may choose
one of the Retirement benefits options:

1. Bargaining unit members with a minimum of 15 years of consecutive service with the district
who retire from STRS/PERS at age 55 or above will receive a $15,000 to be used for STRS
time, or taken as cash. In the event of the death of the retiree, any unpaid portion of the
$15,000 shall be paid to his/her estate.

2. All employees who are continuously employed with the district for 15 or more years
will be eligible to receive up to five years of health benefits at retirement. This would
be at the annual negotiated health cap up until the age of 65. This benefit is for the
employee only and in the event of death of the retiree, will not be paid to the unit
member’s estate.

Please indicate your preferences below:
o $15,000 cash via payroll
o $15,000 to purchase STRS time
o $15,000 to be sent to my 403(b)/457 Tax Sheltered Annuity

0 Annual negotiated health cap until age 65 for years

TSA Vendor Account Number

Name of Beneficiary:

Address City State Zip

Phone number

Employee Signature Date
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Appendix D
Salary Advancement

Basis for Salary Credit

Credit for advancement on the salary schedule will be based on completion of college
course work or in lieu units. One unit will be based on fifteen (15) hours of approved
professional development activity.

No salary advancement credit will be awarded if the district covers the cost of units. This
applies to both academic coursework and in lieu activities that have college units
attached.

It should be emphasized that credit cannot be authorized for work that is performed
during an employee’s regular duty hours or for which the employee receives a stipend
from the district.

Approved Activities
1. College coursework:
Coursework from four-year colleges does not require the prior approval of the Units
Evaluation Committee. However, final approval and verification is required. A
quarter unit will equal to 2/3 of a semester unit.

2. In Lieu activities:

In lieu units are limited to 30 hours (2 units) per year. Also, if the district pays for the
in lieu activity, such as conference or workshop fees, salary credit will not be given
unless the employee pays for units and performs tasks necessary to receive credit
from an approved institution.

A. Conference and workshop attendance: Attendance at educational or
mental health conferences that can be applied to school activities may be
used to earn in lieu credit. Only time actually spent at sessions, lectures,
and panel discussions may be applied toward credit. Travel time does
not apply.

B. Professional Book Clubs: Participation is a formal study group or a
guided reading activity may be used for in lieu credit provided that the
book directly applies to the employee’s work with students and their
families, or with curriculum and instruction. Prior approval is required.

Approval Process

Prior approval from the unit evaluation committee is required before in lieu work is
begun. An approval form must be submitted along with a copy of the announcement of
the workshop or conference, or a statement including information about sponsors,
duration, participants, and the time involved at least 14 days prior to enrollment.

Final approval by the unit evaluation committee is required for all units. A form must be
submitted along with a copy of transcripts, grade reports, certificates, or other verifying
material. Dates and course numbers and complete descriptions should always be
included.
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Jamestown School District

California State Teaching Standards

Engaging and Supporting All Students in
Learning

Connecting students’ prior knowledge, life
experience, and interests with learning goals.
Using a variety of instructional strategies and
resources to respond to students’ diverse needs.
Facilitating learning experiences that promote
autonomy, interaction, and choice.

Engaging students in problem solving, critical
thinking and other activities that make subject
matter meaningful.

Promoting self directed, reflective learning for
all students.

Creating and Maintaining Effective Environments
for Student Learning

Creating a physical environment that engages
all students.

Establishing a climate that promotes fairness
and respect.

Promoting social development and group
responsibility.

Establishing and maintaining standards for
student behavior.

Planning and implementing classroom
procedures and routines that support student
learning.

Using instructional time effectively.

Understanding and Organizing Subject Matter
for Student Learning

Demonstrating knowledge of subject matter
content and student development.

Organizing curriculum to support student
understanding of subject matter.

Interrelating ideas and information within and
across subject matter areas.

Developing student understanding through
instructional strategies that are appropriate to
the subject matter.

Using materials, resources, and technologies to
make subject matter accessible to students.

Planning Instruction and Designing Learning
Experiences for All Students

Drawing on and valuing students’ backgrounds,
interest, and developmental learning needs.
Establishing and articulating goals for student
learning.

Developing and sequencing instructional
activities and materials for student learning.
Designing short-term and long-term plans to
foster student learning.

Modifying instructional plans to adjust for
student needs.

Assessing Student Learning

Establishing and communicating learning goals
for all students.

Collecting and using multiple sources of
information to assess student learning.
Involving and guiding all students in assessing
their own learning.

Using the results of assessments to guide
instruction.

Communicating with students, families, and
other audiences about student progress.

Developing as a Professional Educator

Reflecting on teaching practice and planning
professional development

Establishing professional goals and pursuing
opportunities to grow professionally.

Working with communities to improve
professional practice.

Working with families to improve professional
practice.

Working with colleagues to improve professional
practice.

Balancing professional responsibilities and
maintaining motivation.

Modified June 2025
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Jamestown School District

STRUCTURED SUPERVISION

AND
EVALUATION

Structured Supervision and Evaluation Timeline

Individual Development Plan

Within First Trimester

Probationary Teachers (at least three required)
1. Pre-Observation Conference
2. Observation
3. Post Observation Conference

Prior to March 15

Tenured Teachers (only one required)
1. Pre-Observation Conference
2. Observation
3. Post Observation Conference

Prior to April 15tk

Summary Evaluation

Prior to May 1st

Informal Observations

Ongoing

Modified June 2025 Appendix C pp.74-pp.92




Jamestown School District

Structured Supervision and Evaluation

Participants
1. Teachers who are new to the district shall participate in the structured supervision and
evaluation process for two to three years. Participating for more than two years will not
preclude the probationary teacher from being granted tenure.
2. Tenured teachers may elect to participate in the structured supervision and evaluation process.

Purpose

The purpose of Structured Supervision and Evaluation is to ensure that teaching and instruction
offered to Jamestown students is of the highest quality. The process is designed to gather data about
classroom practice and instructional delivery as they relate to the California Standards for the
Teaching Profession and direct instruction strategies. This information will be used to provide
guidance, suggestion, and encouragement to the participating teacher.

Procedure
Formal Observation:

A Individual Development plan will be completed by the teacher and approved by the administrator
within the first trimester of the school year.

Probationary Teachers - For probationary teachers, at least three formal observations will
take place during each year school year. Formal observations will include pre-conference and post
conference meetings with administrator. A written report about the observation will be prepared and
provided to the teacher. The post conference meeting will take place no more than seven days after the
observation. The teacher has seven days from the day of the post conference to provide written
comment, which will be attached to the district report prior to placement in the teacher’s personnel
file. All three formal observations will take place prior to March 15™ of each school year.

Tenured Teachers — For a tenured teacher who elects to use the Structured Supervision and
Evaluation process, the administrator will conduct at least one formal observation during the year.
Formal observations will include pre-conference and post conference meetings with administrator. A
written report about the observation will be prepared and provided to the teacher. The post conference
meeting will take place no more than seven days after the observation. The teacher has seven days
from the day of the post conference to provide written comment, which will be attached to the district
report prior to placement in the teacher’s personnel file. The formal observation will take place prior
to April 15th of the school year. Tenured Teachers that receive a 4/5 rating on their evaluation form
will have an evaluation cycle of every three years. Any tenured teacher with a 3 or below will have an
evaluation cycle of every other year.

Informal Observation
The Administrator will also make informal observations during the year to provide opportunity for
professional interaction and feed back.

Summary Evaluation
A summary Evaluation form and conference will be completed prior to May 1st.

Modified June 2025 Appendix C pp.74-pp.92



Jamestown School District

Self Directed Supervision
and
Evaluation
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Jamestown School District

Self Directed Supervision and Evaluation Timeline

Individual Development Plan

Within first trimester

Informal Observations

Ongoing

Summary Evaluation Form

May 1%

Modified June 2025
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Jamestown School District

Self-Directed Supervision and Evaluation

Participants

Tenured teachers who are demonstrating competency in the California Standards for the Teaching
Profession, including strategies for direct instruction, may elect to participate in a Self Directed
Supervision and Evaluation plan.

Purpose
The teacher and administrator will collaborate to ensure continuing professional growth, a focus on
school/district/state improvement initiatives, and improved student achievement.

Procedures
The teacher develops and implements an individual development plan in collaboration with the
administrator within the first trimester. Professional growth plans may continue for one or two years.
Plan activities and methods may include one or more of the following:
e Action research
Peer coaching or mentoring
Self assessment of teaching through video taping
College course work, directly related to teacher assignment
Development of relevant teaching materials and instructional units
Workshops and conferences, where information is subsequently shared with other staff.
School Improvement or Leadership Team participation
Voluntary participation in PAR as consulting teacher
Portfolio
e Other, as agreed between teacher and administrator

The administrator will also make informal observations during the year, to provide opportunity for
professional interaction and feedback. Unsatisfactory performance concerns will be communicated
with the teacher within a reasonable amount of time.

A Summary Evaluation Form and Conference statement will be completed no later than May 1.
Tenured Teachers that receive a 4/5 rating on their evaluation form will have an evaluation cycle of
every three years. Any tenured teacher with a 3 or below will have an evaluation cycle of every other
year.
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Jamestown School District

Professional Assistance
(PAR)
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Jamestown School District

Professional Assistance Supervision and Evaluation Timeline

(PAR)

Individual Development Plan

First 6 weeks of school year

First Observation Cycle
1. Pre-Observation Conference
2. Observation
3. Post Observation Conference

Within First 8 weeks of school year

Second Observation Cycle
1. Pre-Observation Conference
2. Observation
3. Post observation Conference

Before Winter Break

Third Observation Cycle
1. Pre-Observation Cycle
2. Observation
3. Post Observation Conference

Before March 1st

Informal Observations

Ongoing

Summary Evaluation

Prior to March 15th

Modified June 2025
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Jamestown School District

Professional Assistance Supervision and Evaluation
(PAR)

Participants

Tenured teachers in need of specific professional assistance and guidance, as determined by the site
administrator, shall be placed on a Professional Assistance Supervision and Evaluation. Participation is
mandatory and based on administrator’s unsatisfactory evaluation.

Purpose
Professional Assistance Supervision and Evaluation will provide focused support to help the teacher
improve classroom instruction and overall professional competence.

Procedures

The administrator shall identify areas of concern about the teacher’s performance based on multiple
indicators, such as formal and informal observations, student achievement data, and student/parent
feedback. The administrator will develop and implement the plan with the participating teacher and the
PAR consulting teacher. The plan, including goals, strategies, timelines for completion, including
interim checkpoints and resources to support, will be approved within the first six weeks of the school
year.

Schedule of Formal Observations — There will be a minimum of three formal observations.
The first observation will take place take place within the first eight weeks of the school year. The
second will take place before winter break. The third formal observation will take place before March
1%

Pre- and Post-Conference meetings — Formal observations will include pre-conference and post
conference meetings with administrator. A written report about the observation will be prepared and
provided to the teacher. The post conference meeting will take place no more than seven days after the
observation. The teacher has seven days from the day of the post conference to provide written

comment, which will be attached to the district report prior to placement in the teacher’s personnel
file.

Informal Observation — The administrator will make informal observations no fewer than five
times during the year. These observations will provide opportunities for ongoing professional
interaction and written feedback.

Summary Evaluation — A summary evaluation conference will be held prior to March 15%, A
copy of the Summary evaluation will be provided to the teacher no later than March 15%.
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Jamestown School District

FORMS
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Status:
[ ] Probationary

Individual Development Plan for:

Standards for The Teaching Profession addressed in this plan (check all that apply - 2 standards recommended):
Engaging and Supporting All Students in Learning

Creating and Maintaining Effective Environments for Student Learning

Understanding and Organizing Subject Matter for Student Learning

Planning Instruction and Designing Learning Experiences
Assessing Student Learning
Developing as a Professional Educator

L]

I I

Jamestown School District
Individual Development Plan

] year 2

] year 3

[] Tenured

Goals:

Activities:

Timeline:

Indicators of progress:

Administrative Support:

Follow up:

Met
Partially met
Not addressed

Completed
Yes
No

Attached Narrative

Teacher’s signature

Administrator’s signature

The Summative Evaluation Form must be attached:

Modified June 2025

Appendix C pp.74-pp.92

Date:

Date:




JAMESTOWN SCHOOL DISTRICT

Evaluation Summary Form

Teacher: Evaluation Year:
Site: ° JES CCSA Status: [ Prob-1 O Temp
O Prob-2 [0 Perm
Grade Level / Subject:
Definitions:
5 Distinguished: Consistently exceeds the professional standards of competence
4 Effective/ Proficient: Meets the professional standards of competence
3 Developing: Teaching practice encompasses basic skills and knowledge, further development
and growth is needed.
2 Needs Improvement: Infrequently meets the professional standards of competence
1 Unsatisfactory: Rarely meets the professional standards of competence
Areas of Expectation Observations
1 Engaging & Supporting All Students in Learning g 20 30 40 |50
1.1 Using knowledge of students to engage them in learning.
12 i Connecting learning to students’ prior knowledge, backgrounds, life
“ 1 experiences, and interests.
1.3 i Connecting subject matter to meaningful real-life contexts.
14 1 Using a variety of instructional strategies, resources, and technologies to
’ ! meet students’ diverse learning needs.
15 i Promoting critical thinking through inquiry, problem solving, and
1 reflection.
1.6 i Monitoring student learning and adjusting instruction while teaching.
2. ! Creating & Maintaining Effective environments for Student Learning g 20 30 40 |50
21 Promoting social development and responsibility within a caring
' + community where each student is treated fairly and respectfully.
i Creating physical or virtual learning environments that promote student
2.2 ! learning, reflect diversity, and encourage constructive and productive
! interactions among students.
i Establishing and maintaining learning environments that are physically,
23 . .
. intellectually, and emotionally safe.
24 ! Creating a rigorous learning environment with high expectations and
' | appropriate support for all students.
25 + Developing, communicating, and maintaining high standards for individual
' + and group behavior.
Employing classroom routines, procedures, norms, and supports for positive
26 . . . .
: behavior to ensure a climate in which all students can learn.
+ Using instructional time to optimize learning.
2.7
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3 Understanding & Organizing Subject Matter for Student Learning 10 20 30 40 |50
31 Demonstrating knowledge of subject matter, academic content standards,
' + and curriculum frameworks.
i Applying knowledge of student development and proficiencies to ensure
32 - .
+ student understanding of subject matter.
33 i Organizing curriculum to facilitate student understanding of the subject
) © matter.
34 Utilizing instructional strategies that are appropriate to subject matter.
i Using and adapting resources, technologies, and standards-aligned
3.5 | instructional materials, including adopted materials, to make subject matter
i _accessible to all students.
36 i Addressing the needs of English learners and students with special needs to
’ i provide equitable access to the content.
4 Planning Instruction & Designing Learning Experience for all Students 1d 20 30 40 |50
41 + Using knowledge of students’ academic readiness, language proficiency,
' © cultural background, and individual development to plan instruction.
4.2 Establishing and articulating goals for student learning.
43 i Developing and sequencing long-term and short-term instructional plans to
"~ 1 support student learning.
44 + Planning instruction that incorporates appropriate strategies to meet the
"" 1 learning needs of all students.
45 Adapting instructional plans and curricular materials to meet the assessed
' i learning needs of all students.
5 Assessing Student Learning 1 20 30 40 |50
51 ' Applying knowledge of purposes, characteristics, and uses of different types
" ! of assessments.
59 i Collecting and analyzing assessment data from a variety of sources to
1 inform instruction.
53 Reviewing data, both individually and with colleagues, to monitor student
) . learning.
+ Using a variety of data (including, but not limited to, assessments and
5.4 | observations) to establish learning goals and to plan, differentiate, and
' modify instruction.
55 . Involving all students in self-assessment, goal setting, and monitoring
) ! progress.
56 + Using available technologies to assist in assessment, analysis, and
’ i communication of student learning.
57 Using assessment information to share timely and comprehensible feedback
' + with students and their families.
6 Developing as a Professional Educator 1 20 30 40 |50
6.1 Reflecting on teaching practice in support of student learning.
6.2 i Establishing professional goals and engaging in continuous and purposeful
' i professional growth and development.
6.3 i Collaborating with colleagues and the broader professional community to
’ : support teacher and student learning.
6.4 Working with families to support student learning.
6.5 Engaging local communities in support of the instructional program.
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+ Managing professional responsibilities to maintain motivation and
© commitment to all students.

Evaluator’s Comments

Distinguished (4.5 - 5) Effective/ Proficient (4-4.5) Developing (2.5-3.9)

Teacher Eligible for 3-year Needs Improvement (2-2.5) * Unsatisfactory (0-1.9)

Evaluation Cycle Improvement plan to be developed/ Continue * Improvement plan to be developed/
Continue

Next Evaluation Year:

EVALUATOR DATE EVALUATEE DATE

Attachment: O YES O NO

*Signature does not indicate agreement. A written response may be
Attached within 10 working days.
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Pre-Observation Conference
(Items to discuss by teacher and administrator, attach lesson plan if requested)

Teacher: Subject:

Grade level: Period / Time and Date of lesson:
Administrator: School:

.

Engaging and Supporting All Students in Learning
How will you engage the students and maintain their involvement during the instruction and
activities?

*

Creating and Maintaining Effective Environments for Student Learning
What methods do you use to maintain an effective learning environment?

*

Understanding and Organizing Subject Matter for Student Learning
What decisions did you make in organizing the content activities of this lesson?

¢ Planning Instruction and Designing Learning Experiences
What activities and assessment preceded this lesson?

What are the academic standards of this lesson?

What activities will you do to accomplish the objectives?

What assessment will you use during or after the lesson to determine if the students are meeting
the learning objectives?

How will you determine what the next learning objectives will be?

¢ Assessing Student Learning
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How do you determine whether your students have met the learning goals for a lesson or unit,
and how do you use that information to inform your instruction?

¢ Developing as a Professional Educator

What are your current professional growth goals, and how do they align with your students’
needs or school-wide initiative?
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